
 

 

 

 

Year Over Year Reports 
Is your company on a good business trajectory?  What is your best month?  Does your financial 
institution want some insight on estimated revenues?  Find this report on the Receivable Invoices 
screen.  Select the [Reports…] button and choose Year Over Year Report.  Enter the years to 
calculate.  

 

 

 

 

 
Storing and Viewing Documents 

Did you know that you can create PDFs in various portions of the DTS and have the 
document view by double clicking on it?  You can also scan documents and have them 
appear.  For example, some users will create a paper copy of an invoice and then scan it 
with the associated freight bills into one file.  The PDF is saved in the Receivable Invoices 
folder and can be viewed by double-clicking on the invoice number on the Receivable 
Invoices screen. 

The User Preferences screen identifies the storage locations.  In a multiple user 
environment, the folders should be created on the main PC and then the client 
computers are instructed to access it on that machine.  For example: 
\\MAINPC\Brasl\Safety 
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The General Election is on 
November 5th.  We urge 
everyone to get registered 
and vote early for business-
friendly candidates.  
Explain to your family and 
friends why this election is 
crucial to bring back lower 
prices and social sanity.  
Then, get them registered 
and go to the polls. 
 
 



Note!!!  If you are using this feature, please license a copy of Carbonite for oƯ-site backups.  Go to Carbonite.com 
for more information.  With Carbonite you can also backup your Documents folder.  If you hard drive fails, or is 
stolen, you can simply download all of you backed up files onto the new machine. 

 

 
 

 

Hourly Tag Listing Enhancement 

Our developers added an Excel output button to the Hourly Tag Listing screen.  This report lists all the hourly 
entries for the customer within the date range. 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


